[image: image1.jpg]ok

GOLF COMPLEX





EXPERIENCED BOOK KEEPER
Victoria Park Golf Complex is home to Brisbane’s newest contemporary Golfing and Function Venue inclusive of eight unique and stunning function rooms (all boasting picturesque city views), a cafe and a range of golfing activities (including an 18 hole golf course, driving range and a modern putt-putt course).

If you are a self-motivated team player, possessing both a superior work ethic and the drive to have a positive effect on those around you, this could be the job for you!
We require an experienced book keeper to join our finance team located on the fringe of Brisbane’s CBD.  Reporting to the Financial Controller you will be responsible for:

· Processing of weekly sales figures
· Managing accounts receivable function

· General ledger reconciliations

· Bank reconciliations

· Banking

· Assist Financial Controller on an ad hoc basis
· General office administration tasks
To be considered, applicants will require:

· At least 2 years experience in a similar role
· Ability and desire to work autonomously and meet strict deadlines

· Good basic accounting principles
· Well developed interpersonal skills

· Excellent written and verbal communication skills

· Experience using MYOB and working in Microsoft Excel

· Positive “can-do” attitude

Tertiary qualifications and experience with MYOB is an advantage.  You can expect an attractive salary, commensurate with your skills and experience.

To apply, please send your CV and covering letter to:


Deanne Boulton

Human Resources Manager

Victoria Park Golf Complex

Email: deanne.boulton@vpgc.com.au
